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Welcome to Miami Palmetto Senior High School where we are all extremely 
proud to be Panthers! You will find that this is a school where you can really grow 
and shine. The staff and I look forward to an outstanding year of learning, 

growing and involvement. Palmetto is one of the finest senior high schools in the 
nation. We have continuously been successful because our students, parents, 
and teachers take learning seriously. 

We have high academic and behavioral standards, and we fully expect all 
students to live up to the standards stated in this handbook. We pride ourselves 
on a safe and orderly environment with a firm but fair attendance and discipline 

policy. To help us maintain that high level of security all  Panthers are required  to 
adhere to our mandatory uniform policy and wear a student identification badge 
on a blue lanyard, which is provided free of charge (one per student). These are 

provided for the students and assist us in immediate identification of outsiders. 
Please be aware that our campus is closed at lunch and driving priveledges are 
restricted to only 11

th
 and 12

th
 grade students who officially obtain a parking 

permit from the school. In addition, we are proud to be a school of honor and 
integrity and all  students are asked to sign an honor code agreement. 

There are many excellent extracurricular activities, clubs, athletics and special 

activities in which you are encouraged to participate. I encourage you to become 
involved and not only learn, but enjoy your years at Palmetto. This truly is a great 
school with wonderful traditions.  

Please take the time to read this handbook. It has been prepared to make things 
easier for you and to assist you with organizational skills. Keep it around for 
reference. If everyone follows its guidelines, it will be the best year ever at 

Palmetto High! 

 

Sincerely, 

 

 

Howard Weiner 

Principal 
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Academic Concerns  
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Athletics 

Attendance & Transportation 

Media Center 

School Policies & Services 

Student Code of Conduct  

Student Services 



 

ACADEMIC CONCER NS 

 

Academic Grades 

9 Week Average  
Letter/Numerical        Interpretation Grade Point 
A 90-100 Outstanding 4 
B 89-80 Good 3 
C 79-70 Satisfactory 2 
D 69-60 Minimal/Improvement needed 1 
F below 59 Unsatisfactory 0 
I  Incomplete 0 
NC  No credit 0 

 

Yearly Average 

3.5 - 4.0    = A 

2.5 - 3.49  = B 

1.5 - 2.49  = C 

1.0 - 1.49  = D 

0 - 0.99     = F 

Effort Grades 

Symbols for effort (the degree to which a student works to ability) are 
as follows: 

1 - Outstanding 
2 - Satisfactory 
3 - Insufficient 

Conduct Grades 

Conduct implies the degree to which a student relates to others in 
socially acceptable ways. 

A. Outstanding 
B. Good 
C. Satisfactory 
D. Improvement needed 
E. Unsatisfactory 



Studentsõ academic grades reflect their academic achievement. 
Students who receive passing grades on their report cards can be 
assumed to be working within a range acceptable for the subject. 
Students are advised by the teacher of the grading criteria employed 
in each class at the beginning of the course. 

Grades in conduct and effort reflect objectively the studentõs progress 
independent of academic achievement. Effort implies the degree to 
which a pupil has demonstrated a desire to learn or to engage in 
learning tasks which should lead to a mastery of educational goals. 
Conduct implies the degree to which a student relates to others in 
socially acceptable ways. The determination of the specific grade a 
student receives must be based on the teacherõs best judgement after 
careful consideration of all aspects of each studentõs performance 
during a grading period. Each nine weeks, students receive a report 
card indicating their scholarship, effort, and conduct to that point. 
The final grade is the average of the entire yearõs work and will 
become a part of the studentõs permanent record. 
Academic Integrity 

Integrity is an integral part of the Miami Palmetto community. 
Cheating is not tolerated at Miami Palmetto, and is dealt with by the 
Honor Council, a body of student and faculty. Consequences for 
cheating are decided on a case by case basis and are listed below. 
Responsibilities of students, faculty, and parents are detailed in the 
Miami Palmetto Honor Code, which is distributed at the beginning of 
the year. Miami Palmetto hopes that students and parents 
will value education and integrity over grade s and test 
scores.  
Any student found guilty of cheating or plagiarizing in any 
subject area will be subject to any combination of the following 
consequences: 



1)   mutliple ñZòs or ñFòs on assignments which may affect 
academic grade 

2)   conduct and effort grades may be lowered in accordance to the 

Districtôs Pupil Progression Plan 

3)   referral to Honor Council  

4)   remediation class arranged by Media Center Specialist 

5)   immediate removal of office from honor society  and/or 

Student Council 

6)   Saturday School and/or other form of suspension 

Forgiveness Policy 

Students receiving a grade of òDó in senior high courses may repeat 
the exact course to improve the grade and GPA, if the student 
receives a òCó or higher. The lower grade will not be used to compute 
the GPA, but will appear on the studentõs transcript. A student may 
not repeat a lower course of a clearly established sequence of courses 
after a higher course of the sequence has been successfully completed. 
For example, a student may not repeat Algebra I after receiving 
credit for Algebra II. Grades of òFó will be averaged in the GPA until 
the course is made up and a grade of òCó or higher is achieved.  

Grade Point Average (GPA) 

Grade points are numerical values assigned to letter grades (A=4, 
B=3, C=2, D=1, F=0). Bonus points are additional numerical values 
assigned to letter grades in honors and Advanced Placement classes. 
Students must earn a minimum of five points in the second semester 
to pass a class, in addition to the minimum required ten points for the 
entire year. 

A cumulative grade point average  is a grade point average 
computed by using grades received for more than one grading period 
a year. 

A noncumulative grade point average  is a grade point average 
computed by using grades received for a single term. 

A weighted grade point average  is a grade point average which 
includes bonus points. 

An unweighted grade point average  is a grade point average 
without the inclusion of bonus points. 

The traditional system for calculating a weighted commutative GPA 
is used until a student acquires 15 credits. Add one extra grade point 
for grades of òAó, òBó, and òCó for each honors class. Add two extra 
grade points for grades of òAó and òBó and one extra point for a 
grade of òCó to each Advanced Placement course. Add the total 
number of points earned and divide by the total credits attempted. 



 

The process for calculating an unweighted and weighted GPA for the 
purpose of high school graduation and college applications is as 
follows: 

Unweighted Cumulative GPA = Total grade points (without bonus 
points) 

 Number of credits attempted 

Weighted Cumulative GPA = Total grade point
 + Total 
bonus points

 

                         Number of credits attempted
  15 

A maximum of six credits earned in middle school can be 

transferred to the senior high school. These credits will be used in 

calculating the grade point average. Grades earned in dual 

enrollment classes and Florida Virtual School are also included. 

Students will be identified for honors as follows: SUMMA CUM 

LAUDE (top 5% of graduating class), MAGNA CUM LAUDE (top 

10% of graduating class), and CUM LAUDE (top 20% of 

graduating class). 

High School Graduation
 

In addition to the course requirements outlined previously, graduation 

requirements include: 

1. Passing the Florida Comprehensive Assessment Test (FCAT). 

2. Earning a cumulative grade point average of 2.0 (unweighted). 

3. Completion of a Community Service component. 

4. Taking and passing 24 credits. (See the Curriculum bulletin for 
specific credit requirements) 

5. Completion of Computer Literacy requirement. 

In order for a student to participate in the graduation ceremony, he/she 
must complete all requirements by May of that year. A graduation 

ceremony will be held at the conclusion of summer school for those 

individuals who did not meet requirements in May. 



 

Homework 

Under provisions of the Student Progression Plan, teachers assign 
meaningful homework assignments on a regular basis. Parents should 
insure a quiet area and help promote good study habits. If there are 
questions regarding this policy, please feel free to call an assistant 
principal or counselor for clarification or for a conference. 
Additionally, students are reminded of the requirement to complete 
30 minutes of reading each day. 

Make-Up Work  

A student who has an excused absence is to take the initiative to 
make up work missed. All work missed is to be made up as soon as 
possible after the studentõs return to school. It is the studentõs 
responsibility to make arrangements with each teacher to 
do the make -up work.  

Report Cards 

Report cards are issued approximately one week following the 
conclusion of each grading period by the third period teacher. These 
reports are to be retained by the parents and not returned to the 
school. Report cards will be distributed to the students during the 
week of November 16, 2009, February 8, 2010, April 12, 2010, & June 
28, 2010. 

*If students wish to have their last report card mailed home, they are 
to bring a stamped, self-addressed envelope. Otherwise, they will 
have to come to school to pick them up. 

Each grade represents the achievement of the student in the subject 
he/she has taken during a particular period. At the beginning of the 
course, students are advised by the teacher of the grading criteria 
employed in each class. Progress is measured by considering 
individual oral work, participation in group discussion, written work, 
oral and written tests, investigative projects, etc. Regular attendance 
and punctuality as well as effort and good conduct help the student 
achieve good grades. 

To receive credit for a course in senior high school, a student must 
have received at least a òDó. In addition, a student must have a 2.0 
overall GPA. 

The final grade is the average of the entire yearõs work and will 
become a part of the studentõs permanent record. 



Student Progress Report--Interim Progress Report and Principal 

Viewer 

At the mid-point of each nine-week grading period each teacher in 
each class will complete an electronic Interim Progress Report for each 
student. Students are instructed to take this report home. This report 
will notify the parent of the present status of the studentõs work and 
provide comments and/or recommendations. Interim dates: week of 
October 5, 2009, November 30, 2009, February 22, 2010 & May 10, 
2010. 
Unsatisfactory reports are given to students by the subject matter 
teacher at any time  during a grading period when it is apparent 
that the student may fail or is performing unsatisfactorily in 
academics, effort, or conduct. These individual notices are to be 
returned to the issuing teacher. Once a parent has been notified of 
unsatisfactory progress, it is incumbent upon him/her to contact the 
teacher for further assessment of the studentõs performance. 

Both parents and students are able to view academic grades per class 
on-line (Parent Viewer) through a school provided code. Specific 
instructions are given1` at the beginning of each school year. 

Study Help 

Students may receive help with homework and make-up 
assignments. This assistance is provided by faculty members and by 
members of the various honor societies during the lunch break, 
before, and after school. Specific times and places for this help are 
posted in classrooms and on bulletin boards throughout the building. 

 

WEEKLY TEST SCHEDULE (subject to change) 

All units, chapter or weekly tests will be given on the day designated 
for each department. 
 
Monday:                           Social Studies, Health, and Performing Arts  
Tuesday:                                Science, Music, Art, Tech/Voc  
Wednesday:                          Math, Consumer Science  
Thursday:                              English and Physical Education  
Friday:                                   Foreign Language, Business, and 
Cooperative Education 
 

If a student is absent for a test, he/she may make it up provided the 
absence is excused and arrangements have been made with the 
teacher. If the absence is unexcused, the student will receive an F. 
Quizzes and other assignments may be due on other days of the 
week. 



 

ACTIVITIES  

 

The School Colors are Columbia Blue and White. 

The Athletic Teams are known as the Panthers. 

The Panther Update is a weekly newsletter that provides information 
on activities. It can be found on our school website. 

 

Student Council 

Every student at Miami Palmetto is represented on the Student 
Council. The House of Representatives (homeroom representatives) is 
elected from the attendance period. There will be one representative 
and one alternate from each attendance period to act as a liaison 
between students and the council. 

The business of the Student Council is carried on through the cabinet 
and class boards. Special committees are established for specific 
purposes and are dissolved when they complete their business. This 
method of operation makes it possible for many more students to 
become truly active in school-wide activities. Any student wishing to 
bring business before this organization should consult with the 
Student Council President. 

All students are encouraged to take a sincere active interest in the 
development of the school through participation in the Student 
Council. You may volunteer to help on your corresponding class 
board by signing up in the Student Activities office. 

Requirements of School-Sponsored Organizations 

The sponsor must be present at all meetings and other activities of a 
school-sponsored organization. 

All activities conducted by school-sponsored organizations must be 
approved in advance by the Director of Student Activities who will 
record them on the Activities Calendar. 

A monthly report including a formal copy of the minutes for each 
meeting must be submitted to the Director of Student Activities on 
the day following each meeting. Forms for this purpose are available 
in the Student Activities Office. Additional requirements can be found 
in the Organization Handbook. 



 

Fraternities And Sororities 

Membership in fraternities and sororities has been expressly forbidden 
by Florida law. Anyone found to be in such a high school organization 
is subject to removal from all school activities and must withdraw 
from such an organization or be expelled from school. 

Non-school sponsored clubs are reminded they are not permitted to: 
1. Sell merchandise on school grounds or at school functions. 
2. Pledge on school grounds or at school functions. 
3. Advertise on school grounds or at school functions. 

Performing Groups 

Dance, drama, and musical groups for school-related functions and 
at community events are sponsored by various organizations. Large 
numbers of students find opportunities to develop their particular 
talents, express themselves, and serve their school through 
participation in one of the performing groups. For further information 
about a particular group and its requirement for membership, 
contact the specific instructor. The performing groups include: 

Chatonettes, Cheerleaders, Chorus, Color Guard, Concert Band, 
Concert Chorus, Concert   Orchestra, Drama, Jazz Band, Marching 
Band, Omega Singers, & Variations Dancers 

Publications 

Student publications permit students interested in various aspects of 
journalism (e.g., writing, layout, sales, advertising, proofreading, 
editing, photography, bookkeeping, etc.) to gain some practical 
experience with developing their own abilities. Palmetto has three 
publications: a literary magazine, a newspaper, The Panther, and a 
yearbook, The Palm Echo. 

For further information about a particular publication or about the 
requirement for becoming a member of the staff, contact the specific 
advisor. Students interested in broadcast journalism can become a 
part of television production. 

 

School Sponsored Clubs 

Honor Societies 

American Technology Honor 
Society 

English Honor Society 
French National Honor 

Society 
German National Honor 

Society 

Italian Honor Society 
Modern Music Masters (TRI-

M) 
Mu Alpha Theta 
National Art Honor Society 
National Science Honor 

Society 



National Forensic League 
National Honor Society 
National Science Honor 

Society 
Quill and Scroll 

Social Science Honor Society 
Spanish National Honor 

Society  
Thespians 

Interest Clubs/Performing Groups/Classes 

Amnesty International Club 
African Heritage Club 
Asian Culture Club 
Athletic Training Club 
Band 
Biology Club 
Chatonettes (dance class ð 

auditions) 
Cheerleaders (try-outs) 
Chess Club 
Chorus (Omega) 
Color Guard (auditions) 
Dancing with the Panthers 
Donate Life 
DECA 
D-FY-IT 
Ecology Club 
Family Careers Community 

Leaders of America 
F.P. 

5000 Role Models 
Future Business Leaders of 

America 
Future Educators of 

America 
German Club 
Health Occupation Students 

of America 
HIV Peer Educators 

Invisible Children United 
Italian Club 
Japanese Club 
Junior Varsity Cheerleaders 
Lacrosse (boys & girls) 
Law Club 
Literary Society 
Newspaper (class) 
Palmetto Players 
Pep Squad 
Photography Club 
Pink Ribbon Club 
Science Competitors Club 
Sign Language Club 
Social Science Competitors 

Club 
Spanish Club 
Students Against Destructive 

Decisions(SADD) 
Students Working Against 

Tobacco (SWAT) 
Television Production (class) 
Variations (dance class ð 

auditions)  
Writerõs Caf® 
Women of Tomorrow 
Yearbook (class) 
 

Service Clubs 

Interact 
Key Club 

Leo Club 
Red Cross Club

Work Program Clubs 

Business Cooperative 
Education 

Cooperative  Education Club 
of Florida 



New Clubs 

If District budget allows for the formation of new clubs, then a 
student who wishes to form a new club should contact the Student 
Activities before the end of the first month of school.  

For further information on our school clubs,  look on our 
school website, http://mpsh.dadeschools.net  

Sales 

The sale of candy and/or other merchandise on school grounds or at 
school events must be  

approved in advance and in writing by the Director of 
Student Activities, Principal, & School Treasurer.  Individual 
fundraisers are strictly prohibited.  Failure to comply with 
this policy may result in administrative consequences, 
including suspension.  

 

Athletics 

The Miami Palmetto Athletic program is the finest in Dade County. 
The Miami Herald has often rated Palmetto as having the most 
outstanding athletic program in Dade County. 

Varsity and Junior Varsity teams are open to all Palmetto students. 
The teams are coached by well-qualified individuals. You are 
encouraged to try out for any of these teams. During the past year 
over 600 letters (P) have been given to outstanding athletes on the 
various teams. The sports are divided into three groups. 

Fall Sports 

During the fall season competition takes place in football (varsity and 
junior varsity), cross-country, swimming, volleyball (female) (varsity 
and junior varsity), bowling and golf. 

Winter Sports 

Soccer (male/female) (varsity and junior varsity), basketball 
(male/female) (varsity and junior varsity), and wrestling (varsity and 
junior varsity). 

Spring Sports 

Baseball (male), volleyball (male), softball (female), water polo, 
track, tennis and badminton are the spring sports. Many of these 
have both male and female teams. The softball, tennis, and 
swimming teams have won honors not only at the county level, but 
also at the state level. 

http://mpsh.dadeschools.net/


The athletic staff is looking forward, with great enthusiasm, to your 
participation in Palmettoõs athletic program. Pride is the key word to 
success; you can carry on the traditions that the athletes before you 
worked so hard to achieve. For further information about any phase 
of the athletic program, call the school, 235-1360, and ask for the 
athletic director. 

Athletic Eligi bility  

Students entering senior high school who intend to participate in 
junior varsity and varsity athletics must follow certain procedures. 
They must become eligible under the Florida High School Activities 
Association, which governs all high school sports in Florida. Some 
sports start the first day of school. Varsity and junior varsity football 
starts this year on August 16. All students interested in any of the 
sports offered at Palmetto are responsible for having complete 
understanding of the requirements associated with participation in 
varsity and/or junior varsity athletics. 

1. Eligibility  

 (a) Each student must have an original birth certificate or a 
passport if born out of the country. Information regarding your 
birth certificate may be obtained from the 

 Bureau Of Vital Statistics 
 1350 N. W. 14th Street 
 Miami, Florida 33125 
 Telephone: 377-0341 
 (b) A student must have a cumulative G.P.A. of 2.0 or higher 

in all courses and a 2.0 or higher in conduct. 
  (1) To participate in the First Semester a student must have a 

cumulative G.P.A. of 2.0 or higher in all courses and a 2.0 or 
higher in conduct. 

  (2) To participate in the Second Semester a student must 
have a cumulative G.P.A. of 2.0 or higher in all courses and a 
2.0 or higher in conduct. 

 G.P.A. based on a 4.0 scale 
2. Special Athletic Forms 

 (a) The forms may be obtained from the Athletic Director. 
They consist of: 

  (1) physicianõs statement (book form) 
  (2) school insurance policy ($15 cash only) 
  (3) emergency contact form 
  (4) eligibility 
  (5) FHSAA Consent Form 
 (b) The forms are to be completed and filed with the Athletic 

Director at the beginning of the sport. 



Attendance & Transportation 

 

Attendance Bulletin 

Student absences will appear on the Attendance Bulletin as 
unexcused until a note, written by a parent, is brought to the 
Attendance Office before school, during lunch, or after school until 
3:00 PM. This must be completed WITHIN 72 HOURS OF THE 
ABSENCE. At the time it will be determined whether or not the 
absence is excused and an admit will be issued. The student is then 
responsible for showing the admit to all of his/her teachers and 
obtaining signatures. The Attendance Bulletin will also reflect the 
corrected absence.  

Parents can access their studentõs attendance on-line (Parent Viewer) 
with the use of a school provided code. Specific instructions are 
provided at the beginning of each school year.  

Attendance Policy 

Students are expected to assume the responsibility of regular and 
prompt attendance to each class. If a student is not physically present 
in the classroom assigned he/she will be marked absent regardless of 
the reason. Each absence will be designated satisfactory or 
unsatisfactory. 

Attendance Procedures: Student/Parent Responsibilities 

Upon an absence, a student will appear on the Attendance bulletin 
as unexcused. A parent note (up to 10 absences) or other 
documentation (illness, medical appointment, death in the family, 
observance of a religious holiday, school sponsored event or 
educational enrichment activity, court appearance, etc.) must be 
submitted to the attendance office WITHIN 72 HRS OF THE 
ABSENCE if it is to be considered for a status change. Failure to 
provide required documentation within three school days 
upon the return to school will result in an unexcu sed 
absence. Parent note or documentation will be accepted by the 
attendance office from 7:00 A.M. -  7:25 A.M., during lunch and after 
school until 3 PM. An admit will be issued if an absence is excused, 
and must be retained for the duration of the school year in case an 
appeal is necessary. 

Unexcused absences include: absences due to vacations, personal 
services, local non-school events, program, or sporting activity; 
absences due to older students providing day care services for siblings; 
absences due to illnesses of others; absences due to non-compliance 
with immunization requirements unless lawfully exempted. 



A student accumulating ten (10) or more class unexcused absences in 
an annual course or five (5) or more class unexcused absences in a 
designated semester course will have quarterly, semester, and final 
grade(s) withheld pending an administrative screening and 
completion of assigned interventions by the Attendance Review 
Committee.  Unexcused absences do not  require that the teacher 
provide make-up work for the student.  

Students missing 5 or more consecutive days of school due to illness or 
injury are required to provide a written statement from a health care 
provider. The written statement must include all days the student has 
been absent from school. If a student is continually sick and 
repeatedly absent from school due to a specific medical condition, he 
or she must be under the supervision of a health care provider in 
order to receive excused absences from school and meet with 
administrator. 

If a student is absent from school due to a medical appointment a, 
written statement from a health care provider indicating the date 
and time of the appointment must be submitted to the principal. 

When a student reaches ten or more absences (excused, unexcused), 
a parent is required to bring required documentation in order for 
an admit to be excused. This must also be done within a 72 hour 
period. 
If a performer and/or athlete, the accumulation of 10 absences or 

20 tardies will result in removal from team and inability to 

perform or compete for rest of school year. 

Conduct and Attendance Records 

The conduct record and attendance records are consulted in 
determining the dependability of any student who desires a 
recommendation for a job, entrance to another high school, college, 
the armed services, or participation in school athletics and other 
activities. 

Emergency Contact Card 

Dade County school policy requires that each student have an 
emergency contact card filled out and signed by his/her parent or 
guardian when student enrolls in school each year. This card is used to 
contact someone responsible. It is important that the information on 
the Emergency Contact Card be kept up-to-date at all times.In order 
for a student to be excused from school, the specific names of adults, 
21 years and older, authorized to do this must be on the emergency 
contact card. When these adults come to take a student out of school, 
they will be required to provide picture identification. Only 
authorized personel may remove a student from school. 



Metro Bus Pass 

Any student wishing to ride the Metro Bus at a reduced fare may 
pick up a Metro Bus Pass in the Assistant Principalõs office. 

Permission To Leave School 

Permits to leave school will be granted by an Administrator on an 
emergency situation only. Students are urged to arrange all 
appointments at hours that are not in conflict with school 
time. Parents must come in to have their child released from 
school. Phone calls, faxes, or notes will not be accepted as an 
alternative to release  a student.  Failure to do so will result 
in the student not being released. Parents that come into school 
requesting a permit to leave will be required to present a picture 
identification and be listed on the emergency contact card as 
guardian. NO STUDENTS WILL BE RELEASED UNLESS THE PERSON 
SIGNING STUDENT OUT IS ON THE EMERGENCY CONTACT CARD, 
HAS PROPER IDENTIFICATION, I.E. PHOTO ID, AND IS 21 OR 
OLDER. 

NO STUDENTS WILL BE PERMITTED TO  

CHECK OUT AFTER 1:30 PM, NO EXCEPTIONS! 

Satisfactory Reasons For Absences And Tardies 

The following reasons are considered satisfactory for either an absence 
or tardy: 

1. Student illness  
2. Medical appointment with documentation 
3. Death in family 
4. Observance of religious holiday 
5. School-sponsored event 
6. Court appearance with documentation 
7. Outdoor suspensions 

**Family emergency is not considered to be an excused absence or 
tardy.** 

Tardy To School 

Students arriving to school after the 7:30 A.M. bell are to report to the 
attendance office for a late pass. A tardy is unsatisfactory unless a 
note or documentation is provided that meets the satisfactory 
standard at the time the student signs in. After the tenth (total) tardy 
to school, no tardies will be excused despite of the circumstance. 
Failure to sign in will result in disciplinary action. 

A STUDENT WILL NOT BE PERMITTED TO  

SIGN INTO SCHOOL AFTER 1:30 PM ð NO EXCEPTIONS! 



 

Disciplinary Action For Tardies 

If a student is tardy to class or school he/she will incur the 
following disciplinary action: 

Å 1st and 2nd Tardy ð Administrative Warning 
Å 3rd Tardy ð Detention: served in detention hall  - after school 
Å 4th Tardy ð Double Detention  
Å 5th Tardy ð Work Detail; mandatory parent conference, 

6th or more ð Suspension 
Participation in Extracurricular Activities including per formances 

& sports: 

To be eligible for participation on the day of an event, students must be 

in attendance for at least half a day and not have accumulated 10 

absences and/or 20 tardies to school. 

Transfer Or Withdrawal From School  

Students who find it necessary to transfer or withdraw from Miami 
Palmetto Senior High School must follow this procedure: 

1. Have a parent or legal guardian come to school to sign the 
Withdrawal Card and Transfer Slip. 

2. If you are moving to another area in Miami-Dade County that 
is outside of Palmettoõs attendance boundary two forms of 
documentation verifying your new address must be presented. 
Acceptable proof is: 

 (a) Warranty Deed 
 (b) Properly executed lease agreement 
 (c) Florida Power and Light bill or receipt 
3. Bring all your textbooks to school with you. 
4. The Withdrawal Card will be given to you. It must be signed 

by all your classroom teachers as you return your books and 
by the librarian and treasurer. (This procedure takes at least 
one hour.) 

Transported Students 

Students may be transported to and from school in county school 
buses if they live two miles or more from the school. They are required 
to ride the same bus each day and to board and leave the bus at the 
stop assigned by the driver. The bus driver has the authority to 
prohibit any disruptive student from his or her bus. 



No student is allowed to ride a bus other than the one on which (s)he 
is registered. Students are not permitted to take the bus except from 
their home to the school. Students must only get on and off the bus at 
their specific stops. In the event of a bus breakdown, or late arrival of 
a bus, students are to wait at their regular stop until a relief bus 
arrives. The Transportation Department has facilities for taking care 
of emergencies. If a student is absent from school because (s)he failed 
to wait for transportation, (s)he will be given òunsatisfactoryó in the 
classes for which (s)he was tardy or absent. 

The bus driver has absolute jurisdiction over all students on his/her 
bus. Students should become familiar with the following regulations 
which must be observed: 

1. Line up, single file off roadway, while awaiting the bus. 
2. Keep seated at all times while bus in motion. 
3. Keep arms and head inside windows. 
4. Cross roadway directly in front of bus. Wait for driverõs signal 

before crossing. 
5. Unnecessary conversation with the driver is dangerous. 

Students are urged to remain quiet. 
6. Outside of ordinary modulated conversation, classroom 

conduct must be observed. 
7. Students must obey the driver. 
8. The driver has the right to assign students to certain seats if 

necessary to maintain good conduct on the bus. 
9. Smoking, drinking, or eating are prohibited on the buses. 
10. Students must be on time. The bus cannot wait for those who 

are late. 

Penalty: For violating these rules a student will be reported by the 
driver to the school principal, who has the authority to suspend 
him/her temporarily from the bus. 

Unsatisfactory Absences-No Credit 

School Board Policy 5A -1.04 requires teachers to withhold  
final passing grades when a student has ten or more 
unsatisfactory absences in an annual course or 5 or more in a 
semester course. An òNCó (No Credit) will appear on the 
report card. Students who wish to petition the withholding of final 
passing grades will be given the opportunity to appeal to the 
attendance review committee. Unsatisfactory absences will be 
reflected in the grade book as an òZó and will be averaged 
in the total grades.  

 



 

Media Center 

The Miami Palmetto Media Center is open daily Monday through 
Friday from 7:30 a.m. to 2:30 p.m. Additionally, we are open at 7:00 
a.m. on Tuesday and Thursday mornings only. Any after school 
meetings or events that take place in the media center are scheduled 
through the Activities Office. With the exception of Tuesday and 
Thursday mornings, the media center is NOT open before or after 
school, so every effort will be made to remain open during lunch each 
day. The media center is CLOSED every day during fifth period. 

Circulation:  Students MUST present a Miami Palmetto Senior High 
School student identification badge to check out materials. Books 
from the general collection are circulated for a two week period. 
Reserved books, reference books and back issues of magazines are 
circulated overnight. There is no limit on the number of books that 
may be checked out; however, students are limited to three non-
fiction books on a given topic. 

Computers/Technology: The computers in the media center are to 
be used for educational purposes only.  Students must have an 
Acceptable Use Policy consent form on file in order to access the 
Internet.  During the school day, students may use an open computer, 
providing they have an official yellow hall pass  and a Miami 
Palmetto Senior High School Student ID Badge. Students may use 
computers to conduct research using the media center web page 
which provides links to various data bases, including magazines, 
newspapers, encyclopedias and other reference sources. Students may 
also use various word processing, desktop publishing and multi-media 
programs for projects and assignments. The electronic catalog is also 
available for locating books and other materials in the media center 
collection. All media center online resources, including subscription 
databases and book catalogs are accessible via the Internet from 
any computer with Internet access. IMPORTANT NOTE: Students 
may not use USB drives on Media Center computers. Instead, students 
are encouraged to use their Student Portal account for saving and 
transferring files. The media center also has CDõs available for $1.00. 

Conduct: The Media Center is a reference and resource area for 
classes and individual students. Students are expected to work quietly 
and exhibit courtesy to all patrons. 

Fines: Five cents per day, excluding holidays and weekends is 
charged on overdue materials from the general collection. Books 
checked out overnight are due back before first period the following 
morning. A charge of ten cents per period applies to materials that 
circulate overnight. 



Media Center Visits: Students must present an official yellow hall 
pass when they come from a class. Passes are not required during 
lunch. Do not bring food or drinks into the media center . 

Other Services: Students must purchase a copy card for $1 to use the 
copy machine. The copy card will allow you to make 10 copies. 
Students may print both in color or black & white from any 
computer. Black & white costs 20 cents per page; color printing costs 
75 cents per page. For data storage, compact discs are available for 
$1.00. Flash drives (USB) are currently not permitted on the media 
center computers. A binding machine and basic office supplies are 
also available for student use. 

Additional information may be found in the Media Center Student 
Handbook, located on the Media Center webpage, 
http://mpsh.dadeschools.net/mediacenter 

School Policies & Services 

Accident Report 

Any student who witnesses an accident in school or at any school-
sponsored activity should report it to the sponsor or nearest school 
official. If the injured student has purchased the student accident 
insurance, (s)he should request an insurance claim form from the 
Student Services Secretary.  

Cafeteria 

Food is provided daily in the cafeteria and in other designated areas 
throughout the building for your convenience. For the smooth 
functioning of this service, certain practices need to be followed by all 
students: 

1. Keep in a single line and have money ready. 
2. Make only one trip through the food line. 
3. Always be courteous to the cafeteria workers. 
4. Respect the right of teachers to enter the front of the line . 
5. It is not permitted to enter the line in front of another student. 
6. Do not save tables or chairs for friends. 
7. Keep voices soft during meals. 
8. Always use acceptable table manners. 
9. When finished eating (a) Pick up tray from the table and 

carry it to the exit area. (b) Discard trash in receptacles. 
10. Heed the requests of cafeteria monitors who assist in 

maintaining proper cafeteria procedures. 

Use of Electronic Devices 

For the purpose of establishing this policy, an electronic device is 
defined as any mechanical or electrical device that is capable of 
playing, recording, storing, or transmitting sounds, images, or data. 

http://mpsh.dadeschools.net/mediacenter


Examples of these types of devices include cell phones, iPods, MP3 
players, CD players, radios, media players, PDAõs, computers, and 
calculators. Although not recommended, students may have an 
electronic device on their person, in their book bag or purse, while on 
campus from 7:00 AM until 2:30 PM, Monday through Saturday 
provided the device is turned off and out of sight. However, it is 
strongly recommended that students secure all electronic devices at 
home or in their car. Miami Palmetto Senior High School or its 
representatives will not assume responsibility for devices that are lost, 
stolen, or confiscated. 
Please be advised of the following: 

 
ü The operation and use of an electronic device by a student 

while on campus from 7:00 AM until 2:30 PM, Monday 
through Saturday, is expressly prohibited.  

ü The operation and use of an electronic device during 
instructional periods, academic assessments, and 
standardized tests will result in severe academic and 
behavioral penalties.  

ü The operation and use of an electronic device at all other 
times (entering/leaving campus, passing, during lunch time) 
will result in behavioral penalties. 

ü Electronic devices that are seen or heard by a Miami 
Palmetto Senior High School representative will be 
confiscated and turned into the office of the Principal.  

ü Twenty-four hours after the device is confiscated, the parent 
or guardian of the student can schedule an appointment 
with the principal to arrange for the return of the device.  
The parent or guardian must provide proof of ownership. 

ü Five days after the device was confiscated, the student can 
schedule an appointment with the principal to arrange for 
the return of the device.  The student must provide proof of 
ownership. 

ü Electronic devices that are not recovered within 30 days will 
be donated to a local charity. 

ü Repeated violations of this policy will subject the student to 
progressive disciplinary action as defined by the Miami Dade 
County Public Schools Code of Student Conduct. 

Cheating/Plagiarism: See ñAcademic Integrityò under Academic 

Concerns for consequences) 

Miami Palmetto is extremely proud of the academic excellence of its 
student body. Students trying to gain academic standing by cheating 
will be dealt with by the staff and administration, after meeting with 
the schoolõs Honor Council committee. Cheating will not be tolerated 
in any classroom. 



Classroom Deportment 

Students are reminded that they must be in class on time. Being in 
class on time means being seated and ready to work when the bell 
rings. Students are also reminded that teachers dismiss the class, not 
the bell. 

Classroom Procedures 

Students are to enter and leave each classroom in an orderly manner 
and  remain seated until the teacher dismisses the class. 

Students are not permitted to be in the halls or outside of classrooms 
without a hall pass signed by their teacher.  

Each student is expected to attend classes with all the necessary 
supplies and working materials. Borrowing from other students is 
discouraged. 

Students are not permitted to go to the parking lot without 
administrative approval. 

Cutting Class 

Students who cut classes will be subject to the Code of Conduct and 
Progressive Discipline Plan. 

Clinic 

The procedure for going to the clinic is as follows: 
1. Obtain a pass from your classroom teacher to the Attendance 

Office. 
2. Personnel in attendance will determine the appropriate action 

- to go home or to go to the clinic. A student assigned to the 
clinic may stay in the clinic for only a brief time. No medication 
is to be dispensed according to state law. 

3. Parents will be notified should a student need to go home. 
Students are cautioned that a permit to leave school is 
mandatory for any student leaving school other than at the 
regular dismissal time or for a school sponsored field trip. 

Detention 

After-school detention is one form of corrective discipline used by 
Miami Palmetto Senior High School. Students assigned detention will 
be notified 24 hours in advance, in writing. Failure to attend an 
assigned detention will be considered equivalent to cutting a class. 

Elevator 

The school elevator is to be used expressly by those individuals who 
are handicapped and cannot use the stairs. No other students may 
use the elevator unless they are specifically assigned to help another 
student. 



When a student is no longer in need of the elevator, (s)he must 
immediately return the elevator key to the Treasurerõs office. 
Students failing to return the elevator key will be assessed a $10.00 
charge for the key. 

Field Trips 

Field trips may be planned by a subject matter teacher as part of 
studentsõ educational experience or by club and activity sponsors. Any 
time during the regular school day, before or after school hours, or on 
weekends that a student or a group of students participate in a 
school-sponsored activity, the procedures for a field trip will be 
followed. 

Step 1: The teacher obtains all the necessary documents from the 
Director of Student Activities and also obtains all required 
signatures. 

Step 2: When the teacher/sponsor gives the student a copy of the 
parent permission slip with section 2 completed, the 
student requests each teacher to complete section 5 then 
takes the form home for the parent to complete sections 1, 
3, 4, 6, and 7. 

Step 3: The student returns the completed permission form to the 
teacher/sponsor prior to going on the trip. Students who fail 
to do this will not be permitted to attend the trip. 

Classes missed because of a field trip on school time are considered 
satisfactory absences. Class work missed is to be made up.  

Students are not to drive other students on fieldtrips. Parents can 
drive students, however, they must submit a private vehicle form and 
be a Level 2 volunteer. If an overnight trip, parent must be a Level 3 
volunteer, which requires fingerprinting. 

Students participating in a field trip or school-sponsored activity are 
viewed as representatives of Miami Palmetto Senior High School. As 
such, they should conduct themselves in their usual mature manner. 
The Code of Student Conduct is in full effect during all field trips. 

Failure to comply with field trip policies during a school field trip will 
result in disciplinary action including suspension and removal from 
participation in all school activities. 

Fire Drills -Other Emergencies 

Fire drills will be held periodically in accordance with the State of 
Florida Law. Specific instructions for evacuation are posted in each 
room. When the alarm sounds, please move quickly outside the 
building until the signal is given to return.  

During the òLock Downó process, no one will be permitted to enter or 
exit the building until safety and security is assured. 



Halls 

Five minutes are allowed to pass from class to class. At the conclusion 
of the tardy bell you are to be in your seat. With the large student 
body moving in such a limited time, it is incumbent on each person to 
move quickly and in an orderly manner observing the normal traffic 
flow. Please do not run, push or loiter in the halls. Try to plan your 
route to the next class to take advantage of the stairways at the west 
and east ends of the building. These end stairways are not as crowded 
as those in the center of the building. 

Teachers will be present in the halls to assist students. Your 
cooperation with your fellow students and the teachers will be 
appreciated. 

Cooperate with the hall monitors in the exercise of their duties. 
Present your hall pass courteously when asked to do so. 

Leaving Campus 

As of the 2002-2003 school year, Miami Palmetto Sr. High has been 
a closed campus for lunch per school Board rule. THUS, NO 
STUDENTS ARE ALLOWED TO LEAVE CAMPUS WITHOUT 
AUTHORIZATION DURING THE SCHOOL DAY. STUDENTS 
WHO VIOLATE THIS POLICY WILL BE SUBJECT TO 5 DAYS 
OF OUTDOOR SUSPENSION AND A MANDATORY PA RENT 
CONFERENCE. STUDENTS MUST BE SIGNED OUT IN THE 
ATTENDANCE OFFICE OR BY AN ADMINISTRATOR IF THEY 
WISH TO LEAVE SCHOOL. 

Lockers 

Each student may select a locker and put only a school issued lock on 
it.  Locks will be on sale in the treasurerõs office. Sharing of lockers is 
strictly prohibited. Locker #s will be recorded when the student 
purchases the school issued lock. 

Lost And Found 

Pupils are urged to guard their purses, pens, wallets, eye glasses, and 
other valuables at all times. If, however, students find money, a 
wallet or purse, eye glasses, etc, on school property, they are 
requested to turn it in to the Attendance Office immediately. 
Students who have lost valuable articles may claim them at the same 
office. Lost books, when returned, are given to the teacher who issued 
them. 

Markers 

Students are NOT permitted to bring any permanent type markers, 
including Sharpies, on campus. When this type of instrument is 
needed, it will be provided by the instructor. 



Messages 

Messages To Teachers: Parents who wish to contact faculty 
members may do so through the school by calling (305) 235-1360. 
When leaving your message, make sure to leave your name, phone 
number, and the time(s) you can be reached. The teacher, if at all 
possible , will return your call that day during his/her planning 
period. 

Messages To Students: Messages to students during the day disturb 
the continuity of the class and will not be permitted. Messages will be 
delivered through an administrator and only in case of extreme 
emergency. 

Mood Modifiers 

Any involvement in the use, possession, sale or transmission of a mood 
modifier or acting under the influence of a mood modifying substance 
on the school premises or at school functions, including sporting 
events, theater productions, Prom, and Homecoming, is expressly 
forbidden by  School Board Rules. Anyone found to be in violation of 
the above will be receive 10 days of outdoor suspension, and are 
subject to possible expulsion and loss of all privileges to attend any 
other school events in the future, including graduation. 

Off -Campus Violations 

Any student arrested for an off-campus delinquent act may be 
subject to a school suspension based on Guideline Twelve of School 
Board policies (Procedures for Promoting and Maintaining a Safe 
Learning Environment). Each case will be handled on an individual 
basis, and determination will be made as to whether the act affects 
the school and safety of its students and staff.  

Parent And/Or Student Complaints 

If a parent is not satisfied by a decision made by an individual 
teacher, the parent has the recourse to meet with school officials to 
resolve the complaint. 

To help parents and students to seek resolution of concerns and 
complaints the following procedures have been developed: 

For Issues Involving An Individual Teacher or Class.  
Level 1. A conference with the teacher. 
Level 2. A conference with the department chairperson, counselor,  

and/or assistant principal. 
Level 3. A conference with the principal, who will study and 

evaluate the situation and render a decision. 



Level 4. If the parent is not satisfied with the final decision, the 
decision can be appealed to South Regional Center, 9040 S.W. 
79 Ave., Miami, Florida 33156. The telephone number is 595-
7022. 

For issues not involving a problem with an individual 
teacher such as schedule problems, school rules and 
procedures etc., the process may be initiated at Level 2.  
 Student Parking Policy ï please see school website! 
 

Smoking And Tobacco  

Students are NOT PERMITTED to smoke or use tobacco 
anywhere on the school grounds or in the school building at 
any time. The òNo Smokingó rule is a Miami- Dade County 
School Board regulation. Any student found violating this 
regulation will receive 5 Days of Outdoor Suspension. 
Student Dress Code ï  

We are a mandatory uniform school! Please see policy below. 

 
Uniform Policy Criteria  

SHIRTS 

Polo style shirt  with collar, Oxford button down shirt with collar, 
Girlõs blouse with collar or approved òSpirit -Wear Shirt  or Spirit-
Wear T-Shirt.ó  
{NOTE: òSpirit-Wearó is defined as clothing which has been pre-
approved by MPSHS Student Activities and is related to school 
activities, organizations, 
clubs, or athletic teams.} Shirts can be long sleeve, short sleeve, half 
sleeve, or three quarter sleeve. 
No sleeveless shirts permitted . No homemade shirts permitted. 
No altered shirts permitted. Shirts may not be oversized. Button down 
shirts can not be worn open. Approved sch ool logo is required on 
all shirts  with collars . Shirts with logos are available at vendors 
listed on school website (mpsh.dadeschools.net). 
Shirts purchased at other locations can be brought to school listed 
vendors for application of logo at minimal charge. 
Approved colors:  Solid White, Solid Navy Blue, Solid Columbia Blue 
(light blue), and Light Gray. 
 
SHORTS/PANTS/SKIRTS 

Cargo or full length style shorts (must be knee length); 
Skirts (can not be worn above the knee); Capri pants, pants 
or jeans.  



Solid color fitted shorts/pants must be worn at the waist. Shorts must 
reach the top of the knee. Pant legs may not drag the floor. 
Shorts/pants/skirts may not have embellishments, embroidery, 
patches or holes. 
Approved colors:  Khaki, Navy Blue, Denim blue jeans. 
 
UNDERSHIRT 

Undershirts may be worn with shirts.  
Solid color t-shirts may be worn underneath an outer shirt. 
Approved colors:  White, Navy Blue, Columbia Blue (light blue), 
and Light Gray. Pre-approved spirit-wear t-shirts may be worn 
underneath an outer shirt. 
 
OUTERWEAR  

Sweatshirts, sweaters, or jackets worn over school uniform.  
Solid color sweatshirt, sweater, and/or jacket may be worn over a 
shirt. 
Approved colors:  White, Navy Blue, Columbia Blue (light blue), 
and Light Gray. Pre-approved spirit-wear outerwear may be worn 
over a shirt. 
 
SHOES 

Sneakers, shoes with a back, or other completely closed shoes 
are highly recommended. Due to safety issues related to 
traversing crowded hallways and stairwells, it is strongly suggested 
that students not wear flip flops, sandals, crocs, or open toe shoes. 
 
SCHOOL ISSUED ID BADGES 

A school issued ID badge with a lanyard is a mandatory part of the 
uniform. The ID Badge must be visibly worn above the waist. 
 
ITEMS NOT ALLOWED:  

The following items are not permitted to be worn: Low cut jeans, 
hats, caps, headwear, hoods, oversized shirts, knee length shirts, 
homemade shirts, spaghetti straps, spandex of any type, polyester 
leggings, athletic wear, sweatpants, pajama pants, bedroom slippers, 
exposed underwear, baggy jeans, baggy pants, baggy shorts, midriffs 
showing, short-shorts, skirts above the knee, and swimwear. 

We are a MANDATORY UNIFORM SCHOOL.  

Students receiving an approved uniform waiver  

must adhere to the following guidelines: 

 



Students will dress in a manner which is conducive to learning and 
proper for school. Students dress and appearance will not be 
hazardous to the health or safety of anyone in the school, have a 
negative effect on or be disruptive to the educational process. 

The Following Are Not Permitted: 

Å Hats, visors, sunglasses, headbands, or Doo Rags 
Å Sleeveless shirts, tank tops, mesh shirts, see-through tops, tops 

not covering entire torso such as stomach area, shirts with open 
backs, low backs, strings tied in the back, sleeveless undershirts, 
spaghetti string tops with or without bra straps, biking tops, 
dress with strings or spaghetti strps, or halter tops with or 
without overalls 

Å Gym shorts, short shorts, riding/cycling pants, running shorts 
(except P.E.) 

Å Mini-skirts, mini-dresses, skirts with high slits, or above mid-
thigh length 

Å Tights, leggings, tight stretch pants 
Å Sleepwear  
Å Clothing or accessories that are hazardous to the safety of 

students, faculty or staff of the building 
Å Clothing or apparel that has offensive, suggestive phrases, 

designs, slogans or language 
Å Clothing or apparel that has written messages, pictures, or 

symbols which relate to drugs, smoking, alcohol, sex or 
profanity are prohibited 

SWEATERS, SWEATSHIRTS, CARDIGANS, T-SHIRTS, JACKETS, 
ETC. WILL NOT BE ACCEPTED TO HIDE INAPPROPRIAT E 
ATTIRE. NO WARNINGS WILL BE ISSUED. STUDENTS FOUND 
IN VIOLATION OF DRESS CODE WILL RECEIVE A 
DETENTION. EXCESSIVE DRESS CODE VIOLATIONS WILL 
REQUIRE FURTHER DICIPLINARY ACTION AND A  
MANDATORY PARENT CONFERENCE. 

Student Insurance 

Student Insurance is available to students during the first week of the 
school year. Students who do not purchase it at this time or who 
enroll after the first week must contact the insurance company 
directly. Application forms are issued in the Student Services Office. 
Student Insurance is required for participation in athletics and 
strongly recommended for extracurricular activities. 

Student Safeguards Concerning Suspension 

Prior to Suspension from School, Denial of Bus Privileges, or 
Administrative Assignment to the Opportunity School Program, the 
student shall have the right to be given: 



Å oral or written notice of the charges against him/her; 
Å an explanation of the evidence, should the student deny 

charges; and 
Å an opportunity to present his/her side of the story. 

Generally, the notice and hearing should precede the studentõs 
removal from the school or the bus. However, if this is not feasible or if 
the immediate removal of the student from school or the bus is 
justified in order to protect the safety of individuals, property, and/or 
the educational process, the necessary notice and hearing, if 
requested, will follow as soon as it is practical to do so. 

In the event that disciplinary action is not justified or upheld, the 
student will not be penalized for school work that cannot be made 
up. If the suspension is implemented and/or assignment to the 
Opportunity School is recommended, the parent will be informed 
through written notification that they have a right to conference with 
the principal. 

A student placed on suspension is expected to make up all written 
assignments missed during the period of suspension. Failure to do so 
will result in the studentõs being given the academic grade of òFó for 
those written assignments. A suspended student completing all 
written assignments missed during the suspension period shall not be 
subject to the withholding of passing final grades unless the student 
has, in addition to his/her suspension, attained five or more unexcused 
absences in an annual course. In addition to making up all written 
assignments, the student shall be held responsible for the material 
presented during the studentõs absence. 

Under no circumstances are teachers required to make special 
provisions to comply with this procedure. The responsibility for 
securing written assignments missed during the suspension period will 
be the responsibility of the student. 

Work completed and turned in to teachers in the School Center for 
Special Instruction will be accepted for credit. It is the responsibility of 
the student to request work if placement is one day; if two or more 
days, the S.C.S.I instructor will request class work. 

Telephones 

Except in emergencies, students are not permitted to use the office 
telephones.  

Textbooks 

Each year, Palmetto Senior High spends a considerable amount of 
money for state-adopted textbooks. Students can help us to keep the 
expenditures at a reasonable level and increase its effectiveness by 
taking good care of books assigned them. Use the textbooks, but do 
not abuse them. Keep the books covered, and do not write on the 
pages or edges, tear out pages, or damage the book in any way. 



At the beginning of the school year and/or of the semester each 
teacher will examine the condition of any book issued and note its 
condition in the book and on his/her records. When the student 
returns the book, the teacher will re-examine it. If it shows only 
normal use, the student will be charged nothing. If, however, there 
has been deliberate damage to the book such as torn out or missing 
pages, extensive writing or drawing inside or on the edges, the 
student will be charged the price of a replacement book. 

If a book is lost, the student will be charged the price of a 
replacement book. 

Textbook prices may be obtained from each teacher. The monies 
paid to the school treasurer for lost and damaged books are, in turn, 
added to the textbook account during the following year. 

Students may desire to purchase textbooks and/or supplementary 
books for some required and/or elective courses. 

Treasurerôs Office 

The Treasurerõs Office cares for the funds of all school organizations. 
All money collected must be deposited daily and disbursements must 
be made by check. No monies are to be kept outside of the school. All 
disbursements by check require origininal inoices. Purchases are to be 
made after purchase orders have been drawn up and properly 
approved by the sponsor, activities director, and principal. 

Truancy/Hall Sweeps 

Periodically, the school will conduct hall sweeps during selected 
periods of the day. Students who are picked up during a sweep will 
remain in a designated area for the remainder of that particular 
period. They will not be allowed to work on class assignments, talk on 
cell phones, to each other, or use any electronic device. Instead, 
students will be provided with reading and/or FCAT assignments to 
complete. All work missed due to a hall sweep will be the 
responsibility of the student to make up. 
Visitors 

Because of legal regulations, students are not permitted to have 
guests attend school with them at any time. 

Adults who wish to visit the school will be directed to the main office 
for assistance and will be extended courtesies. They must receive a 
visitors pass at the office. 

Any person who willfully fails to register in the main office will be 
considered a trespasser and will be subject to possible arrest. 

Volunteers 

Parents/community members are encouraged to participate in our 
school volunteer program.  For information regarding this program, 
contact Ms. Wendy Christopher at 305-235-1360, ext. 2239. 



Work Permits 

Work permits are given to all students who participate in our school 
work programs. These programs are for students wishing to leave 
school early to fulfill their job requirements, thus working during the 
official school hours.  
The State of Florida does not require any student wishing to work 
after school hours to obtain a work permit. 
 




